FC-7383, Architectural,
Engineering and.Design

Services

Wednesday, August 13, 2014
Committee Room 2
10:00 am



Welcome & Introductions

Cristi C. Walker
Contracting Officer



Our Mission

Our mission is to model best
practices in public purchasing while
promoting equity, fairness, and
economic inclusion.



Agenda

» Welcome and Introductions
> Cristi C. Walker

» Ethics Office
> Nina Hickson

» Enterprise Risk Management
> Jimmy Porter

» Office of Contract Compliance & Atlanta
Workforce Development Agency
> Bruce Bell

» User Departments

» Department of Procurement
> Cristi C. Walker




City of Atlanta Ethics
Office

Nina Hickson
Ethics Officer



Office of Enterprise Risk
Management

Jimmy Porter
Risk Analyst Sr.



Office of Contract
Compliance

Bruce Bell
Senior Contract Compliance Manager



User Departments

Questions & Answers:

» Department of Watershed Management
» Department of Public Works
» Department of Parks and Recreation

» Department of Planning and Community
Development

» Office of Enterprise Asset Manhagement



Request for Proposal (RFP)
Process

» Part 1 - Information/Instructions to Proponents

> Procurement Questions:
o0 Questions deadline: Friday, August 15, 2014, 2:00 p.m.

> Proposal Due Date:
0 Wednesday, September 3, 2014, 2:00 p.m.

- Prohibited Contacts



Request for Proposal (RFP)

Process

» Part 2 - Contents of Proposals/Required Submittals

» Submission Consists of Two Parts:

. Informational Proposal
A. Volume | - Evaluation Criteria
B. Volume Il - Required Submittal Forms

. Cost Proposal
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Request for Proposal (RFP) Process

» Part 2 - Contents of Proposals/Required Submittals

> Volume |

EVALUATION CRITERIA

1 Executive Summary
2 Management Approach
3 Experience and Qualifications of Proponent Team

4 Experience and Qualifications of Key Staff

S Experience and Performance on Other Projects
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Request for Proposal (RFP) Process

» Part 3 -

Evaluation of Proposals

RV%/E'IA‘CIL\/TE GRADED ITEM SCORE

5% Executive Summary

10% Management Approach

15% Experience and Qualifications of Proponent Team

15% Experience and Qualifications of Key Staff

10% Experience and Performance on Other Projects

20% Cost Proposal

15% OCC Programs

10% Financial Capability

100% TOTAL SCORE
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Request for Proposal (RFP) Process
» Part 4 - Required Submittal Forms

- Volume Il

@ Form 1 - lllegal Immigration Reform and Enforcement Act

Forms (IIREA)

@ Form 2 - Contractor Disclosure Form

@ Form 3 - Proponent Financial Disclosure

@ Form 4.1 - Certification of Insurance Ability

@ Form 5- Acknowledgement of Addenda

@ Form 6- Proponent Contact Directory

@ Form 7 - Reference List

@ Form 9 - Required Submittal Checklist

ALL FORMS USED IN THIS PRESENTATION ARE FOR EXAMPLE PURPOSES
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INSTRUCTIONS TO PROPONENTS:

All Proponents must comply with the Illegal Immigration Reform and Enforcement Act of
2011, O.G.G.A § 13-10-90, et seq. (IIREA). ITIREA was formerly known as the Georgia
Security and Immigration Compliance Act or GSICA. Proponents must familiarize themselves
with ITREA and are solely responsible for ensuring compliance. Proponents must not rely on
these instructions for that purpose. They are offered only as a convenience to assist Proponents
in complying with the requirements of the City’s procurement process and the terms of this
RFP.

1. The attached Contractor Affidavit must be filled out COMPLETELY and submitted with
the Proposal prior to Proposal due date.

2 The Contractor Affidavit must contain an active Federal Work Authorization Program
(E-Verify) User 11D Number and Date of Registration.

3. Where the business structure of a Proponent is such that Proponent is required to obtain
an Employer Identification Number (EIN) from the Intermnal Revenue Service. Proponent
must complete the Contractor Affidavit on behalf of, and provide a Federal Work
Authorization User IID Number issued to. the Proponent itself. Where the business
structure of a Proponent does not require it to obtain an EIN., each entity comprising
Proponent must submit a separate Contractor Affidavit.

> 1. ABC. Inc. and XY Z. Inc. form and submit a Proposal as Happy Day, L.LI.C.
Happy Day. LILC must enroll in the E-verify program and submit a single Contractor
Affidavit in the name of Happy Day., LILC which includes the Federal Work
Authorization User I1D Number issued to Happy Day. 1L1.C.

Example 2 ABC, Inc. and XY Z., Inc. execute a joint venture agreement and submit a
Proposal under the name Happy Day. JV. If. based on the nature of the JV agreement.
Happy Day. JV. is not required to obtain an Employver Identification Number from the
IRS. the Proposal submitted by Happy Day. JV must include both a Contractor Affidavit
for ABC. Inc. and a Contractor Affidavit for X% 7. Inc.

4. All Contractor Affidavits must be executed by an authorized representative of the entity
named in the Affidavit.

5. All Contractor Affidavits must be duly notarized.
(s All Contractor Affidavits must be submitted with the Proponent’s Response to the RFP.
pr Subcontractor and sub-subcontractor affidavits are not required at the time of proposal

submission. but will be required at contract execution or in accordance with the timelines
set forth in ITREA.

FORM 1, PAGE 10F 3
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Contractor Affidavit under O.C.G.A. § 13-10-91(b)(1)

By executing this affidavit, the wundersigned contractor wverifies its compliance with
OCG.A. § 13-10-91, stating alfhirmatively that the individual, firm or corporation which is
engaged in the physical performance of services on behalf of the City of Atlanta has registered
with, 1s authorized to use and uses the federal work authorization program commonly known as
E-Verify, or any subsequent replacement program. in accordance with the applicable provisions
and deadlines established in O.C.G.A. § 13-10-91. Furthermore, the undersigned contractor will
continue to use the federal work authorization program throughout the contract period and the
undersigned contractor will contract for physical performance of services in satisfaction of such
contract only with subcontractors who present an affidavit to the contractor with the information
required by O.C.G.A. § 13-10-91(b). Contractor hereby attests that its federal work authorization
user identification number and date of authorization are as follows:

Federal Work Authorization User Identification Number Date of Authorization

Name of Contractor:

Name of Project:

Name of Public Emplover: Citv of Atlanta

I hereby declare under penalty of perjury that the forgoing is true and correct.

Executed on .20 in (city), (state)

Signature of Authorized Officer or Agent

Printed name and Title of Authorized Officer or Agent

SUBSCRIBEID ANID SWORN BEFORE FORM ] ’ PAGE 2 OF 3

ME ON THIS THE ___. DAY OF . 20 IIREA

NOTARY PUBLIC

My Commission Expires:




Subcontractor Affidavit under Q. C. G A, § 13-10-21(b)(3)

By executing this affidawvit, the undersigned subcontractor wverifies its compliance with
OCG.A. § 13-10-91. stating affirmatively that the individual. firm or corporation which is

engaged in the physical performance of services under a contract with
( (name of contractor)) on behalf of the City of

Atlanta has registered with, is authorized to use and uses the federal work authorization program
commonly known as E-Verify., or any subsecquent replacement program. in accordance with the
applicable provisions and deadlines established in O.C.G.A. § 13-10-91. Furthermore, the
undersigned subcontractor will continue to use the federal work authorization program
throughout the contract period and the undersigned subcontractor will contract for the physical
performance of services in satisfaction of such contract only with sub-subcontractors who
present an affidavit to the subcontractor with the information required by O.C.G. A. § 13-10-
91(b). Additionally. the undersigned subcontractor will forward notice of the receipt of an
affidavit from a sub-subcontractor to the contractor within five business davs of receipt. If the
undersigned subcontractor receives notice of receipt of an affidavit from any sub-subcontractor
that has contracted with a sub-subcontractor to forward. within five business dayvs of receipt. a
copy of such notice to the contractor. Subcontractor hereby attests that its federal work
authorization user identification number and date of authorization are as follows:

Federal Work Authorization User Identification Number IDate of Authorization

Name of Subcontractor:

Name of Project:

Name of Public Emplover: City of Atlanta

I hereby declare under penalty of perjury that the forgoing is true and correct.

Executed on - .20 in (city). (state)

Signature of Authorized Officer or Agent

Printed name and Title of Authorized Officer or Agent

20___ FORM 1, PAGE 3 OF 3
IIREA

SUBSCRIBEID ANID SWORN BEFORE
ME ON THIS THE - DAY OF

NOTARY PUBLIC
My Commission Expires:
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DEFINITIONS FOR THE PURPOSES OF THIS DISCLOSURE AFFIDAVIT

“Affiliate™ Any legal entity that. directly or indirectly through one of more
intermediate legal entities, controls. is controlled by or is under common
control with the Respondent or a member of Respondent.

“Contractor”™ Any person or entity having a contract with the city.

“Control” The controlling entity: (1) possesses, directly or indirectly., the power to
direct or cause the direction of the management and policies of the
controlled entity., whether through the ownership of voting securities or by
contract or otherwise: or (11) has direct or indirect ownership in the
agoregate of fifty one (51%26) or more of any class of voting or equity
interests in the controlled entity.

“Respondent™ Any individual or entity that submits a proposal in response to a solicitation.
If the Respondent is an individual, then that individual must complete and
sign this Disclosure Affidavit where indicated. If the Respondent is an
entity. then an authorized representative of that entity must complete and
sign this Disclosure Affidavit where indicated. If the Respondent is a
newly formed entity (formed within the last three vears), then an
authorized representative of that entity must complete and sign this
Disclosure Affidavit where indicated, and each of the members or
owners of the entity must also com plete and sign separate Disclosure
Affidavits where indicated.

Instructiorns: Provide the following information for the entity or individual complering this
Srarterment (the “Individual/ Fntity ™).

A. Basic Information:

1. Name of Individual/Entity responding to this solicitation:

2. Name of the authorized representative for the responding Entity:
B. Individual/Entity Information:
1. Principal Office Address:
2. Telephone and Facsimile Numbers:
3. E-Mhail Address:
4. Name and title of Contact Person for the Individual/Entity:

5. Is the individual/Entity authorized to transact business in the state of Georgia?

[[] Yes (Attach Certificate of Authority to transact business in Georgia
from Georgia Secretary of State.)

FORM 2, PAGE1 OF 7  CIxe
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C. Questionnaire

If you answer “YES” to any of the questions below, please i ate the name(s) of the person(s), the
nature, and the status and/or outcome of the information, tment, conviction, termination, claim

or

litigation, the name of the court and the file or reference number of the case, as applicable. Any such
information should be provided on a separate page, attached to this form and submitted with your
Proposal.

1. Please describe the general development of the Respondent's business during the past
ten (10) years, or such shorter period of time that the Respondent has been in business.

2. Arxe there any lawsuits, administrative actions or litigation to which Respondent is YES NO
currently a party or has been a party (either as a plaintiff or defendant) during the past
ten (10) years based upon fraud. thefit. breach of contract. misrepresentation., safety. ] ]

wrongful death or other similar conduct?

3. If *‘yes’ to question number 2. were any of the parties to the suit a bonding YES NO
company. insurance company. an owner, or otherwise? If so. attach a sheet listing all

partics and indicate the type of company involved. ] ]
4. Has the Respondent been charged with a criminal offense within the last ten (10) YES NO
years? 1 1
5. Has the Respondent received any citations or notices of wviolation from any YES NO
government agency in connection with any of Respondent®s work during the past ten

(10) years (including OSHA violations)? Describe any citation or notices of violation [ ] 1

which Respondent received.

6. Please state whether any of the following events have occurred in the last ten (10)
vears with respect to the Respondent. If any answer is yes., explain fully the
circumstances surrounding the subject matter of the affirmative answer:

(a) Whether Respondent. or Affiliate currently or previously associated with YES NO
Respondent. has ever filed a petition in bankruptcecy., taken any actions with
respect to insolvency. reorganization. receivership., moratorium or assignment L] L]

for the benefit of creditors. or otherwise sought relief from creditors?

(b) Whether Respondent was subject of any order. judgment or decree not YES NO
subscquently reversed., suspended or vacated by any court permancntly
enjoining Respondent from engaging in any type of business practice? (. 1
(c) Whether Respondent was the subject of any civil or criminal proceeding in YES NO
which there was a final adjudication adverse to Respondent which directly arose
from activities conducted by Respondent. 1 1

FORM 2, PAGE 2 OF 7
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7. Has any emplovee., agent or representative of Respondent who is or will be directly
involved in the project, in the last ten (10) years:

(a) directly or indirectly., had a business relationship with the City? ECS %)

(b) directly or indirectly. received revenues from the City? YES NO
1] 1]

(c) directly or indirectly. received revenues from conducting business on City YES NO
property or pursuant to any contract with the City? 1 1

8. Whether any employee. agent, or representative of Respondent who is or will be YES NO
directly involved in the project has or had within the last ten (10) years a direct or [_] ]

indirect business relationship with any elected or appointed City official or with any
City employee?

9. Whether Respondent has provided employment or compensation to any third party VYES NO
intermediary. agent. or lobbyist to directly or indirectly communicate with any City 1 1
official or employee, or municipal official or employee in connection with any

transaction or investment involving your firm and the City?

10. Whether Respondent, or any agent., officer. director., or employee of your YES NO
organization has solicited or made a contribution to any City official or member, or to ] ]
the political party or political action committee within the previous five (5) years?

11. Has the Respondent or any agent, officer. director., or employee been terminated. YES NO
suspended. or debarred (for cause or otherwise) from any work being performed for the 1 (|
Clity or any other Federal, State or lLLocal Government?

12. Has the Respondent. member of Respondent’s team or officer of any of them (with YES NO
respect to any matter involving the business practice or activities of his or her employer ] ]
been notified within the five (5) years preceding the date of this offer that any of them

are the target of a criminal investigation. grand jury investigation, or civil enforcement

proceeding?

13. Please identify any Personal or Financial Relationships that may give rise
to a conflict of interest as defined below [FPlease be advised that you may be
ineligible for award of contract if you have a personal or financial relationship
that constitittes a conflict of interest that cannot be avoided]:

(a) Personal relationships: executives, board members and partners in firms VES NO
submitting offers must disclose familial relationships with employees, officers and elected 1 1
officials of the City of Atlanta. Familial relationships shall include spouse. domestic partner
registered under section 94-133, mother, father, sister, brother, and natural or adopted children
of an official or emplovee.

(b) Financial relationships: Respondent must disclose any interest held with a City
employvee or official, or family members of a City emplovee or official, which may yvield, directly

or indirectly. a monetary or other material benefit to the Respondent or the Respondent’™s family
members. Please describe:

FORM 2, PAGE 3 OF 7
CONTRACTFOR: DISCLOSYRE vevien services
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D. REPRESENTATIONS

i i =2 isi All respondents. including agents. employees. representatives., lobbyists,
attorneys and proposed partner(s), subcontractor(s) or joint venturer(s), will refirain, under penalty of the
respondent’s disqualification., from direct or indirect contact for the purpose of influencing the selection or
creating bias in the selection process with any person who may play a part in the selection process.

; ; . : Ler i =-C 5 . Collusion and other
anticompetitive practices among offerors are prohibited by city. state and federal laws. All Respondents
shall identify a person having authority to sign for the Respondent who shall certify, in writing, as

follows:

““I certify that this bid proposal is made without prior understanding., agreement. or connection with
any corporation. firm., or person submitting an bid or offer for the same supplies., labor., services,
construction, materials or equipment to be furnished or professional or consultant services. and 1s in
all respects fair and without collusion or fraud. I understand collusive bidding is a violation of city,
state and federal law and can result in fines, prison sentences., and civil damages awards. By signing
this document, I agree to abide by all conditions of this solicitation and offer and certify that T am
authorized to sign for this Respondent/Offeror.”

o I i ;. (If Applicable) If a Contract is awarded through
this solicitation. then such Contractor should know that before final payment i1s made to a Contractor by
the City. the Contractor shall certify to the City in writing., in a form satisfactory to the City. that all
subcontractors, materialmen suppliers and similar firtms or persons involved in the City contract have
been paid in full at the time of final payment to the Contractor by the City or will be paid in full utilizing

the monies constituting final payment to the Contractor.

Confidentiality. Details of the proposals will not be discussed with other respondents during the
selection process. Respondent should be aware., however, that all proposals and information submitted
therein may become subject to public inspection following award of the contract. Each respondent should
consider this possibility and. where trade sccrets or other proprictary mmformation may be involved. may
choose to provide in lieu of such proprietary information., an explanation as to why such information is
not provided in its proposal. However. the respondent may be required to submit such required

information before further consideration.

Egqual Emploviment Opportunity (JKIEO) Provision. All bidders or offerors will be required to comply
with sections 2-1200 and 2-1414 of the City of Atlanta Code of Ordinances. as follows: During the

performance of the agreement. the Contractor agrees as follows:

a. The Contractor shall not discriminate against any employee, or applicant for employment,
because of race, color, creed, religion, sex, domestic relationship status., parental status,
familial status, sexual orientation, national origin. gender identity. age., disability., or political
affiliation. As used here. the words "shall not discriminate” shall mean and include without

Immitation the following:

FORM 2, PAGE 4 OF 7
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Recruited., whether by advertising or other means: compensated. whether in the form of rates
of pay. or other forms of compensation: selected for training. including apprenticeship:
promoted: upgraded; demoted: downgraded: transferred; laid off: and terminated.

The Contractor agrees to and shall post in conspicuous places., available to employees and
applicants for employment. notices to be provided by the contracting officers sctting forth the
provisions of the EEQO clause.

b. The Contractor shall., in all solicitations or advertisements for employees. placed by or on
behalf of the Contractor. state that all gqualified applicants will receive consideration for
employment without regard to race. color. creed. religion., sex., domestic relationship status,
parental status. familial status. sexual orientation. national origin, gender identity. age.
disability. or political atfiliation.

c. The Contractor shall send to each labor union or representative of workers with which the
Contractor may have a collective bargaining agreement or other contract or understanding a
notice advising the labor union or workers' representative of the Contractor's commitments
under the equal employment opportunity program of the City of Atlanta and under the Code
of Ordinances and shall post copies of the notice in conspicuous places available to
employees and applicants for employment. The Contractor shall register all workers in the
skilled trades who are below the journeyman level with the UJ.S. Bureau of Apprenticeship
and Traiming.

d. The Contractor shall furnish all information and reports required by the contract compliance
officer pursuant to the Code of Ordinances., and shall permit access to the books, records. and
accounts of the Contractor during normal business hours by the contract compliance officer
for the purpose of investigation so as to ascertain compliance with the program.

e. The Contractor shall take such action with respect to any subcontractor as the city may direct
as a means of enforcing the provisions of paragraphs (a) through (h) herein. including
penalties and sanctions for noncompliance: provided. however. that in the event the
Contractor becomes involved in or is threatened with litigation as a result of such direction by
the city. the city will enter into such litigation as is necessary to protect the interest of the city
and to effectuate the equal employment opportunity program of the city: and. in the case of
contracts receiving federal assistance. the Contractor or the city may request the United States
to enter into such litigation to protect the interests of the United States.

1. The Contractor and its subcontractors, if any. shall file compliance reports at reasonable times
and intervals with the city in the form and to the extent prescribed by the contract compliance
officer. Compliance reports filed at such times directed shall contain information as to
employment practices. policies. programs and statistics of the Contractor and its
subcontractors.

FORM 2, PAGE 5 OF 7
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a. The Contractor shall include the provisions of paragraphs (a) through (h) of this equal
employment opportunity clause in every subcontract or purchase order so that such
provisions will be binding upon cach subcontractor or vendor.

h. A finding. as hercinafter provided. that a refusal by the Contractor or subcontractor to comply
with any portion of this program. as herein provided and described., may subject the offending
party to any or all of the following penalties:

(1) Withholding from the Contractor in violation all future payments under the involved
contract until it is determined that the Contractor or subcontractor is in compliance
with the provisions of the contract:

(2) Refusal of all future bids for any contract with the City of Atlanta or any of its
departments or divisions until such time as the Contractor or subcontractor
demonstrates that there has been established and there shall be carried out all of the
provisions of the program as provided in the Code of Ordinances:

(3) Cancellation of the public contract;

(4) In a case in which there is substantial or material wviolation of the compliance
procedure hercin set forth or as may be provided for by the contract., appropriate
proceedings may be brought to enforce those provisions., including the enjoining.
within applicable law., of Contractors. subcontractors or other organizations.,
individuals or groups who prevent or secek to prevent directly or indirectly
compliance with the policy as herein provided.

- T . - P -

: . ; The undersigned acknowledges the following
prohibitions on kickbacks and gratuities:

a. It is unethical for any person to offer. give or agree to give any employee or former employvee a
gratuity or an offer of employment in comnnmection with any decision, approval, disapproval,
recommendation, preparation or any part of a program requirement or a purchase request, influencing
the content of any specification or procurement standard, rendering of advice, investigation. auditing or
in any other advisory capacity in any proceeding or application. request for ruling. determination.
claim or controversy or other particular matter pertaining to any program requirement or a contract or
subcontract or to any solicitation or proposal therefor.

b. It is unethical for any employee or former employee to solicit. demand. accept or agree to accept from
another person a gratuity or an offer of employvment in connection with any decision, approval,
disapproval, recommendation. preparation or any part of a program requirement or a purchase request,
influencing the content of any specification or procurement standard. rendering of advice.
investigation. auditing or in any other advisory capacity in any proceeding or application., request for
ruling,. determination., claim or controversy or other particular matter pertaining to any program
requirement or a contract or subcontract or to any solicitation or proposal therefor.

c. It is also unethical for any payment, gratuity or offer of employment to be made by or on behalf of a
subcontractor under a contract to the prime Contractor or higher tier subcontractor or any person
assocliated therewith as an inducement for the award of a subcontract or order.

FORM 2, PAGE 6 OF 7
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Under penalty of perjury. I declare that I have examined this Disclosure Form and Questionnaire and all
attachments to it. if applicable, and. to the best of my knowledge and belief all statements contained
herein and in any attachments, if applicable. are true. correct and complete.

I certify that this offer is made without prior understanding., agreement, or connection with any
corporation, firm, or person submitting an offer for the same supplies. services, construction. or
professional or consultant services. and is in all respects fair and without collusion or fraud. I understand
collusive bidding is a violation of city., state and federal law and can result in fines, prison sentences. and
civil damages awards. I agree to abide by all conditions of this solicitation and offer and certify that T am

authorized to sign for this Respondent.

Sign here if vou are an individual:

Printed Name:
Signature:
Date:

Subscribed and sworn to or affirmed by {name) this day of , 20 .

MNotary Public of (state)

My commission expires:

Sigr here if vou are an anthorized represeniative of a responding entity or partnership

Printed WName of Entity or Partnership:

Signature of authorized representative:

Title:
Date: . 20
Subscribed and sworn to or affirmed by (name), as the

(title) of (entity or partnership name) this

day of ., 20 .

Notary Public of (state)

My commission expires

Notary Public of (state)

My commission expires:

FORM 2, PAGE 7 OF 7
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Instructions: It is necessary for the City to evaluate, verify, and understand the Proponent’s
financial capability and stability to undertake and perform the Services
contemplated in this Solicitation. To accomplish this task, the Proponent must
provide accurate and legible financial disclosures to the City as requested below.

A “Proponent”™ is an individual. entity or partnership submitting a proposal
or Proposal in response to a Solicitation.

1. If the Proponent is an individual, financial disclosures for that individual
must be provided.

2. 1If the Proponent is an entity or partnership, financial disclosures for that
entity or partnership must be provided.

3. If the Proponent is a newly formed entity or partnership (formed within
the last three years). financial disclosures for that entity or partnership
must be provided together with full financial disclosure from the entity’s
or partnership’s owners. Financial Disclosure includes a full response to
all questions and requests for documentation listed in this Form.

For example, if the Proponent is a newly formed entity (formed within the last
three years) made up of two separate entities (e.g., a majority interest owner and a
minority interest owner), then financial disclosure is required from the Proponent
entity, and financial disclosure is also required from each of the two owners
(majority entity owner and minority entity owner) as well.

The Proponent (and its owners, if applicable) must submit hard copies of all
financial disclosures in response to this Form.

FORM 3, PAGE 1 OF 5
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Part A - General Information:

Name of the Proponent:

Name of individual, entity or
partnership completing this Form:

Relationship of individual, entity
or partnership completing this Form
to the Proponent:

Contact information of individual,
entity or partnership completing
this Form:

Address

Phone Number(s)

Email:

FORM 3, PAGE 2 OF 5
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Part 13: Financial Informatiomn:

1. The Proponent., and its owners, if applicable., should demonstrate its financial capability
and stability by selecting and providing documentation from one of the following three
croups of requests (sece below). Please circle which group. (a). (b). or (<), is selected and
provide the supporting documentation with the proposal/Proposal.

(a) Financial statements for the three (3) most recent consecutive fiscal vears., audited
by a Certified Public Accountant (**"CPA’"), including:

(1) Income Statement;
(i1) Balance Sheet; and
(111) Statement of Cash Flows.

(b)) Financial statements for the three (3) most recent consecutive fiscal wvears., either
reviewed or compiled by a Certified Public Accountant (**"CPA’7), including:

(i) Income Statement:
(ii) Balance Sheet; and
(111) Satisfactory proof of Proponent’™s ability to obtain a Performance Bond for

the amount described in Appendix 13, if applicable.

) Unaudited. self-prepared financial statements for the three (3) most recent
consecutive fiscal vears., including:

(1) Income Statement;

(ii) Balance Sheet;

(iii) Satisfactory proof of Proponent’s ability to obtain a Performance Bond for
the amount described in Appendix B, if applicable:

av) Two (2) banks or other institutional lenders” references: and

«v) Dunn and Bradstreet report for the last two (2) vears.

FORM 3, PAGE 3 OF 5
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2, Fill in the blanks below to provide a summary of all of the Proponent’s assets and
liabilities for the three (3) most recent vears (calculated from the date of the end of the
fiscal vyear).

ALL FIGURES BELLOW MUST BE REPRESENTED IN U.S. CURRENCY ($).

Standard currency of Proponent's Financial Statements:

The exchange rate used: =1JS %

Most recent three (3) yvears

(Ti](.):l.‘::iu‘l(i.‘:‘-) (Thoflsands) (Tliotl;‘.:-lnds)
Current Assets by b b S
Current Liabilities B rssons s Blicsssmmmseaas . R
Property & Equip. B B b
Working Capital TR b R, s R
Sales/’ Revenue S b S, b
Total Assets B e B B
Total Liabilities B e s < -
Interest Charges B B B
™Net Income . = i, o . - S
Net-Worth - R R
3. Do vou plan to use or require an open line of credit for the project? Yes or No.

If ves., the Proponent must provide the source of the line of credit on bank letterhead for
the bank providing the line of credit. The bank contact information must include: contact
name. title, address. telephone. fax and e-mail address.

FORM 3, PAGE 4 OF 5
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Under penalty of perjury., I declare that I have examined this Affidavit Disclosure form and
all attachments to it. if applicable, and. to the best of my knowledge and belief, and all
statements contained in it and all attachments, if applicable, are true, correct and complete.

Whether you are an individual executing this form or you are an authorized representative of
an entity executing this form. the person signing below must sign or affirm in the presence of

a Notary Public. The Notary Public’s signature and seal must be provided. together with the
date of the notarial act.

Sion here if vou are an individual:

Printed IName:
Signature:
Date: 20

Subscribed and sworn to or affirmed by (name) this day of
. 20 5

Notary Public of (state)
My commission expires:

Sion here if vou are an authorized representative of a responding entityv:

Printed Name of Entity:
Signature of authorized representative:
Title:

IDate: . 20

Subscribed and sworn to or affirmed by
(title) of
day of’ .20 .

(name). as the
(entity name) this

Notary Public of (state)
My commission expires:

FORM 3, PAGE 5 OF 5
FINANCIAL DISCLOSURE
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Offerors MUST submit a completed copy of this form executed by their insurance company.
Failure to submit completed form will result in the Offeror being deemed non-responsive.

L |insert can
individual 's name], on behalf of

|insert insurance company fitll name]. a |insert type of entity’
I.7.CC, II.P, corporation, etc.|(C“Insurer’™), hereby represent and certify each of the following to
the City of Atlanta. a municipal corporation of the State of Georgia (““Clity™") on this day
of . 20 |insert date]:

(a) Insurer is licensed by the Insurance and Safety Fire Commissioner of the State of Georgia to
transact insurance business in the State of Georgia;

{(b) Insurer has reviewed the Agreement attached to the solicitation for Project INumber FC- B
CProject”) and its corresponding Appendix for Insurance

Requirements;
{c) Insurer certifies that if, as of the date written above.
COfferoxr™ was selected as the successful Offeror for the Project. Insurer would provide

insurance to Offeror for this Project in accordance with the terms set forth in the corresponding
Appendix for Insurance Requirements: and

PLEASE NOTE: If this Form 4.1 is executed by an Attornev-in-Fact, then Insurer must attach a
copy of a duly executed Power-of-Attorney evidencing such authority in addition to correctly
com pleting this Form <. 1. If Offeror is unable to provide City with insurance that comply with the
terms of the corresponding Appendix for Insurance Requirements within ten (10) days of receiving
notice of intent to award the Project from the City, the City may, in its sole discretion, retain
Offeror’s security submitted with its offer and/or disqualify Offeror from further consideration for
the award of the Agreement.

By executing this certification., Insurer represents that all of the information provided by Insurer
herein is true and correct as of the date set forth above.

Insurer: [insert company nrame on line provided below)

By:

Corporate Secretary/Assistant Secretary
Print Name: (Seal)
Title:

FORM 4.1,
CERTIFICATION OF
INSURANCE ABILITY
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Proponents should sign below and return this form with their Proposal(s) to the
Department of Procurement., 55 Trinity Avenue. City Hall South, Suite 1900, Atlanta. Georgia
30303, as acknowledgment of receipt of certain Addenda.

This is to acknowledge receipt of the following Addenda for FC- 3

| =

2. :

3. : and

4.
IDated the day of .20
Corporate Proponent: Non-Corporate Proponent:
[ Insert Corporate Name | [Insert Proponent Name|]
By: By:
Print Name: Print Name:
Title: Title:
Corporate Secretary/Assistant Notary Public (Seal)
Secretary (Seal) My Commission Expires:

FORM 5, ACKNOWLEDGMENT
OF ADDENDA
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Proponent Contact Directory 1

EMAIL ADDRESS
AND FAX NUMBER

NAME POSITION/TITLE MAILING ADDRESS | OFFICE PHONE CELL PHONE

" The purposc of the Proponent Contact Directory is to provide the City with a centralized, casily identified source of important contacts and other
information regarding each of the business entities constituting a Proponent. This Proponent Contact Directory should include the names,
positions/titles, firms, mailing addresses, phone and fax numbers and e-mail addresses for cach of the following as it pertains to cach of the firms
in a Proponent’s team:

1. At least two individuals, one primary the other(s) secondary, authorized to represent the firm for purposes of this RFP; and
2. Proponent Service Provider Key Personnel (as appropriate) listed in the Services Agreement included in this RIP at Part 5.

FORM 6, PROPONENT
CONTACT DIRECTORY
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Reference List

Each Proponent must provide a list of at least three (3) references using the below-
referenced format. The City is interested in reviewing references that are able to attest to a
Proponent’s performance ability and credibility in a particular industry or trade.

Reference: Name
Address
City, State, Zip
Phone
Fax

Project Title:
Contact Person:

Direct Telephone:
Email Address:

Date(s) of Project:

Description of Services:
Total Amount of Contract Including Change Orders:
Proponent’s Role and Responsibilities:

Current Completion Status:

(Use the Same Format to Provide the Additional References)

FORM 7, REFERENCE LIST



= - =

The following submittals shall be completed and submitted with each Proposal see table below “Required Proposal Submittal Checlk
S heet.™ FPlease werify that these submittals are in the envelope before it is sealed. Disclaimer: It is each FProponents sole
responsibility to ensure that their proposal to the City is inclusive of all required submittal documents outlined on the below-
referenced checklist; as well as within other parts of the solicitation document.

Submit one (1) Original Proposal, signed and dated, and five (5) complete copies of the Original Proposal including all required
attachments.

In addition to the hard copy submissions, each Proponent shall submit two (2) digital versions of its Proposal Submission in Adobe
Portable Document Fornzmt (“PDEF”) on compact disk (CDs). CD One (1) version should be a duplicate of the hard copy of the
FProposal with no deviations in order or layout of the hard copy proposal. CID Two (2) version should be a redacted version of the
hard copy FProposal Submission. Please refer to the Georgia Open Records Acts (O.C.G.AL § S0-18-72) for infornmnmtion not subject
to public disclosure.

The City assumes no liability for differences in information contained in the Proponent’s printed Proposal Submission and that
contained on the CDs. In the event of a discrepancy, the City will rely upon the information contained in the Proponent’s printed
material (Hard Copy). Each CD should be Lab he Project Number, Project Name, and the CD Number.

Part I — Instruction to Proponents (Proposal Guarantee Included)
Appendix A - Office of Contract Compliance (Required Submittals Included)

Part I, Section 2 — All Required Submittal Forms (if any of the C )
required submittal documents are not submitted or incom plete within
your Proposal submittal package, vour firm may be deemed non-
responsive). Required Submittals include but are not limited to:

= Form 1-Tllegal Immigration Reform and Enforcement Act Forms

» Form 2 — Contractor Disclosure Form

= Form 3 — Proponent Financial Disclosure

= Form 4.1 — Certification of Insurance Ability

= Form 5 — Acknowledgement of Addenda

= Form & — Proponent Contact Directory

= Form 7 — Reference List

= Form 9 — Required Submittal Checklist
Proponent’s Official Company Name:
Company Physical Address:

President/Vice President/Owner Name:

Title: Office
Telephone Num ber: Direct Cell
Telephone Num ber: Email Address:

Primary Point-of~-Contact Concerning RFP:
Title:

Office Telephone Num ber:

Direct Cell Telephone Num ber:

Email Address:

FC-7383, Architectural, Engineering and Design Services
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Reminder

» Questions Due
- Friday, August 15, 2014, 2:00 p.m.

**QUESTIONS RECEIVED AFTER THE DESIGNATED PERIOD
MAY NOT BE CONSIDERED**

» Proposal Due Date
- Wednesday, September 3, 2014, 2:00 p.m.

**ABSOLUTELY NO PROPOSALS WILL BE ACCEPTED AFTER 2:00 P.M.

ON THE RESPECTIVE DUE DATE**

Contracting Officer: Cristi C. Walker

ccwalker@atlantaga.gov
404-865-8996
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